Supplier Registration — Reimbursement/Refund Supplier

Sample Emaill

This is an example of the email you will receive. If you don’t see this come to your email, your IT department may have
blocked certain emails. You may need to ask them to allow emails from us. Specifically the email address
huskybuysupport@uconn.edu. You may also want to check your spam or junk mail folder within your email application.

Click Register Now
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Supplier Invitation for University of Connecticut

Dear DPC Test Reimbursements,
The University of Connecticut has invited you to register as a potential supplier.

Becoming a University of Connecticut network supplier is free, easy and it only takes a few minutes to
join. By selecting the "Register Now" button below, you will be routed to a secure website to complete
the registration process. Upon successful completion of your registration, you will have access to your
secure portal where you can add additional details about your organization, invite colleagues to become
users in your site, and more.

Register Now

Thank You,

University of Connecticut

860-486-2289 for assistance.


mailto:huskybuysupport@uconn.edu

Review Registration Checklist/ FAQ s/

Click Continue with Registration
& nuskyeuy

Registration Welcome to Supplier Registration ENGLISH »

Checklist
Welcome to the University of Connecticut’s Supplier Portal

Registration FAQ
In order to become a University of Connecticut supplier, you must

Registration Tutorial complete the following steps:
1. Create your HuskyBuy account;
2. Complete your supplier registration, including the certification
and submit page;

You will be notified when your supplier registration has been
approved by the University.

Any questions email huskybuysupport@uconn.edu

CONTINUE WITH REGISTRATION

Please contact Procurement Services at huskybuysupport@uconn.edu or +1 860-486-2289 for ) |
ist JIA\GGIA\:IEF“
assistance.



Supplier Account Sab

If you haven’t already setup an account with the Jaggaer Supplier Network (JSN) this will setup your JSN account. Your
user name and password will be used for any JSN account your company has setup. NOTE: It is important to know that
someone at your company may have already setup a JSN account for another university your company does business
with. If you receive a message stating your company is already setup, it may be that you should contact either someone
at your company or Jaggaer to assist with login. Jaggaer Supplier Support Contact: +1-800-233-1121 option 2

@HUSKYBUY

SuppHer Regig‘[ration Registration Tutorial ENGLISH »

Create your account by providing the information below. Please note, all
fields with an asterisk (*) are required

Any questions email huskybuysupport@uconn.edu.

Your Contact Info

First Name ® Last Name ®
JMacht NewSupp Title
Phone Number* ext.

International phone numbers must begin with +

Preferred Time Zone *

EDT/EST - Eastern Standard Time (US/Eastern) v
Your Login

Email ¥

dpctest7+40@gmail.com Confirm Email *

Password * ) Re-Enter Password * )

Account Recovery Question *
Choose your option M

CREATE ACCOUNT

Please contact Procurement Services at huskybuysupport@uconn.edu or +1
860-486-2289 for assistance.

INGGASR-

Powered by JAGGAER | Privacy Policy



HuskyBuy Supplier Registration

You will now be directed to UConn’s Huskybuy registration page. Complete all of the required information prior to
certifying and submitting. A star will designate what is required and a green checkmark will designate a section that all
required information has been completed. This is what you should see:

Welcome

University of Connecticut

0of 3 Staps Complete

Welcome
Company Overview
Addresses

Contacts

Certify & Submit

Company Overview

@Husm’auv

£ Registration Manage Registration Profile

DPC Test Reimbursements

Registration In Progress for:

University of Connecticut

0of 3 Steps Complete

Welcome

Company Overview
Addresses

Contacts

Certify & Submit

Registration FAQ | View History

@HUSKYBUY

£} Registration Manage Registration Profile

DPC Test Reimbursements

Registration In Progress for:

Registration FAQ | View History

Reimbursement Refund ¥ |W &

Welcome to Supplier Registration ?

Welcome to the University of Connecticut's Supplier Portal
In order to become a University of Connecticut supplier, you must complete the following steps:

1. Create your HuskyBuy account;
2. Complete your supplier registration, including the certification and submit page;

You will be notified when your supplier registration has been approved by the University.

Any questions email huskybuysupport@uconn.edu

Required to Start Registration

eaa v e * )
Legal Company Name DPC Test Reimbursements

% Required to Complete Registration ﬁ

Reimbursement Refund ¥ |

A

Company Overview ?

Country of Origin * v

Legal Structure
If you are a resident of the US:

1. Select “individual/scle proprietor” as your legal structure
2. Select "social security number/social insurance number” as your tax 1D number type
3. Provide your social security number (no dashes) in the Tax ID Number field

If you are not a resident of the US:

1. Select Foreign Individual or Non-US Based Entity

2. If Foreign Individual, please enter your U.5. Sacial Security Number or U.5. Taxpayer Identification Number. If you do not
have either please leave the Tax ID Number field blank

3. If Non-US Based Entity, please enter your U.5. Employer Identification Number. If you do not have either please leave the
Tax ID Number figld blank

Legal Structure * v

* Required to Complete Registration

< Previous m Save Changes



Addreses

You can either use the same address for Fulfillment and Remittance or create separate addresses.

i Jm i
& @ HUSKYBUY Reimbursement Refund ¥ |w &

-JJ £} Registration Manage Registration Profile A

DPC Test Reimbursements Addresses ?

Registration In Progress for:

University of Connecticut Required Information

1 of 3 steps complete The following address types are reguired to complete registration:

- Fulfillment
Welcome - Remittance
Company Overview v

No addresses have been entered
Addresses e Inactive Address
ide Inactive Addresses
Add Address

Contacts

You can give a generic name to your address. This may help you easily identify the type of address for future updates

Add Address

Basic Information (Step 70f 3) ?

What would you like to label this address? *

Example: Headquarters, Houston Office

Which of the following business activities take place at this address? (select all that
apply) *
¥l Takes Orders (fi
¥ Receives Payment

mittance)

* Require

Fill out your address information and click next. You can add a new contact or choose Not Applicable to skip

Add Address Add Address

Address Details (Step 207 3) ? -

Primary Contact For This Address (Step 3 o7 3) ?
How would you like to v
receive purchase orders for You can also update and add Contacts later from the Contacts page.
this fulfillment address? *

® Enter New Contact Not Applicable
Country * v

Select additional contact + Receives Payment (remittance)
Address Line 1% typels) to apply X Other (physical

Corporate

Address Line 2
ress Line Contact Label *

Address Line 3

First Name *
City/Town *
v Last Name *
State/Province R .
Position Title
Postal Code *
Email
Phone * ext
. Phone * ext.
nternational phone numbers mu
nternational phone numbers mu ith +
Toll Free Phone ext.
Toll Free Phone ext.
nternational phone numbers mu .
nternational phone numbers mu
Fax
Fax

nternational phone numbers must begin with +
nternational phone numbers mu

* Required to Complete Registration < Previous * Required to Complete Registration < Previous Save Changes




Contacts

You will need a Remit contact.

@ HUSKYBUY Reimbursement Refund » |w &

'JJ 3 Registration Manage Registration Profile Co

jifl  DPC Test Reimbursements Contacts ?
Registration In Progress for:
University of Connecticut Required Information
2 of 3 steps complete The following contacts are required to complete registration:
- Remittance
Welcome
Company Overview v No contacts have been entered
Hide Inactive Contacts
Addresses v
Contacts

Certify & Submit

Add Contact

*
Contact Label (ex.) Home Ofﬂce|

Which of the following Remittance
business activities apply to
this contact?

First Name *

Last Name *

Position Title

Email *

Phone * ext.
International phone numbers must begin with +

Toll Free Phone ext.
International phone numbers must begin with +

Fax ext,

International phone numbers must begin with +

* Required to Complete Registration Save Changes Close




Certify & Submit

Fill out the required fields and submit

@ HUSKYBUY ReimbursementRefund ¥ ™ &

£} Registration Manage Registration Profile

DPC Test Reimbursements  Certify & Submit ?
3 of 3 steps complete Preparer’s Name * Reimbursement Refund

Welcome Preparer's Title

Company Overview v Preparer's Email Address * dpctest?+41@gmail.com

Addresses N Today's Date 1/8/2019

Contacts v Certification * | certify that all information provided is true and accurate.

Certify & Submit

Registration FAQ | View History

% Required to Complete Registration



